Fire Watch Guidelines
FIRE WATCH:  A temporary measure intended to ensure continuous and systematic surveillance of a building or portion thereof by one or more qualified individuals for the purpose of identifying and controlling fire hazards, detecting early signs of unwanted fire, raising an alarm of fire, notifying the fire department, and extinguishing incipient fires.  

· Needed when:
1. Fire protection system is impaired (Sprinkler, pull station, smoke and/or heat detection)
2. Hot works operations
3. If Systems Control loses contact with the building/systems


· What to do:
1.  Alert occupants that the building fire system is impaired and a fire watch is in place.
a. Send out a mass email, text or Alertus
b. Post signs (on doors and FDC)
c. Contact facility coordinator or any on call building personnel
2.  The only responsibility is fire watch.
3.  Perform continuous patrols of each portion of affected area of the facility.
4. Ensure patrol covers the affected areas every 15 minutes:
a. Occupied Assembly Facilities
b. Residence Halls and other sleeping areas
5. Ensure patrols cover the affected areas every 30 minutes:
a. Academic and all other non-Medical/Patient Facilities
6. In the event of a fire situation:
a. Call 911 and indicate that there is a fire and provide facility name and address.
7. Alert occupants to evacuate.
a.  Activate pull station (if in service)
b. Use of bull horn with a programmable message
8. Extinguish small fires
9. Maintain a log.
a. Name and address of premises
b. Name(s) of assigned fire watch personnel
c. Date of fire watch
d. Time of fire watch
e. Areas patrolled
f. Condition or status of area patrolled
· Requirements to perform fire watch 
1. Communication (cell phone and/or two-way radio)
2. 10lb ABC fire extinguisher (Do not have to carry the extinguisher with you)
3. If there are no fire extinguishers in the building, fire extinguishers shall be placed on each level affected by the outage.  
4.  Personnel must be physically capable of performing the duties of a fire watch
5. Have full access to facility

HOT WORKS
Operations including cutting, welding, Thermit welding, brazing, soldering, grinding, thermal spraying, thawing pipes, installation of torch-applied roof systems or any other similar activities.
Use these guidelines during any Hot Work operations:
· Prior to hot works operation:
1. Hot work equipment to be used shall be in satisfactory operating condition and in good repair
2. Hot work sites are clear of combustibles or combustibles are protected
3. Exposed construction is of noncombustible material or, if combustible, then protected
4. Openings are protected
5. Floors are kept clean
6. No exposed combustibles are located on the opposite side of partitions, walls, ceilings or floors
7. Appropriate fire watch is in place
8. Approved actions have been taken to prevent accidental activation of the suppression and detection equipment
9. Fire extinguishers are operable and available.

· What to do:
1. Alert occupants that the building fire system is impaired and a fire watch is in place.
		a.   Send out a mass email, text or Alertus
b. Post signs
c. Contact facility coordinator or any on call building personnel
2.  Sole responsibility is fire watch.
3. Perform continuous patrols of each portion of affected areas of the facility.

4. Ensure patrol covers the affected areas every 15 minutes:
a. Occupied Assembly Facilities
b. Residence Halls and other sleeping areas

5. Remain on fire watch 30 minutes after the hot work operation has concluded. Remain on fire watch for 60 minutes for Residence Halls, other sleeping areas and in buildings that are not fully protected with detection/sprinkler systems
6. In the event of fire situation:
a. Call 911 and indicate that there is a fire and provide facility name and address.
7. Alert occupants to evacuate.
a. Activate the pull station (if in service)
b. Use of bull horn with a programmable message

8. Extinguish small fires

9. Maintain a log.
a. Name and address of premises
b. Name(s) of assigned fire watch personnel
c. Date of fire watch
d. Time of fire watch
e. Areas patrolled
f. Condition or status of area patrolled

· Requirements to perform fire watch 
10. Communication (cell phone and/or two-way radio)
11. Have 2-A:20-B:C fire extinguisher readily available within 30 feet of hot work area. 
12. Personnel must be physically capable of performing the duties of a fire watch
13. Have full access to facility









