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FACILITIES MANAGEMENT

Facilities Planning & Construction Department 
Office of Contract Administration
July 16, 2007

Mr. C. J. “Skip” Smith, Vice President of Business Development 

W. M. Jordan Company, Inc.

P.O. Box 1337

Newport News, VA  23601

Fax: (757) 596-7425

Re:       University of Virginia 

            Construction Services for Claude Moore Medical Education Building

            Request for Proposal (RFP) No. 07-103

            Project Code: 207-17000       

                     
(Interview Schedule)

Dear Mr. Smith:

Your firm has been scheduled for an Interview/Presentation at 8:30-9:00 a.m. on August 23, 2007 at

University of Virginia’s Aquatic and Fitness Center - Room 201, 450 Whitehead Rd., Charlottesville, VA 22904. Directions to the facility are enclosed. 

You will be given approximately thirty minutes for your presentation followed by a fifteen minute Question and Answer period. You will have access to the conference room at 8:15 a.m. for any necessary preparation. 

Thank you for your cooperation. If you have any questions, please do not hesitate to call.

We very much look forward to meeting with you and your team at that time.

Sincerely

Martin E. Best, Jr., VCO, VCCO
Contract Administration Manager

c:         Tom Snow, Senior Project Manager

            Selection Committee

            Procurement file
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