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FACILITIES MANAGEMENT

Facilities Planning and Construction Department
February 5, 2013
Contact Name, Firm Name & Address
Fax:
     
Ref:
University of Virginia

Project Name / Contracting Option / Trade Package

Request for Proposal #      
Project Code:      , Work Order #      , PIMS # P-     

( FORMDROPDOWN 
 Award)
Dear Mr./Ms.:      
Enclosed please find your Contract for the       Trade Package for the above-referenced Project.  The Contract is in the amount of       &      /100 dollars ($     ) in accordance with the above-referenced  FORMDROPDOWN 
and your  FORMDROPDOWN 
 dated      .  The date of this letter will be used as the effective date of the Contract for the Work.
In order to execute the Contract, we are attaching one copy of the Contract Between Owner and Contractor (HECO-9) relative to the above project.  Please print out two (2) copies, sign the forms with your title beneath and seal with your corporate seal, returning all copies to this office.  Additionally, enclosed is one (1) copy of the Standard Performance Bond (HECO-10) and one (1) copy of the Standard Labor and Material Payment Bond (HECO-10.1), including the associated Affidavit and Acknowledgment of Surety forms pertaining to each bond.  The Performance and Payment Bonds must be made out to the Commonwealth of Virginia and The Rector and Visitors of the University of Virginia in the full amount, signed, witnessed, and sealed appropriately.  The Affidavit must be properly completed by an agent who is licensed to do business in the State of Virginia and that agent's Power of Attorney must accompany all four (4) copies of the Bonds and the Affidavit and be attached to the Contract Forms.  The notary's seal is required on all documents that have the notary's signature.
Additionally, we need your Liability, Worker's Compensation, Builder's Risk, and Automobile coverage certificates of insurance with two (2) copies of each, as required by the Contract General Conditions.  Regarding the certificates, please note that Section 11(c) of the General Conditions of the Construction Contract requires that the "University", i.e. the Commonwealth of Virginia and The Rector and Visitors of the University of Virginia, and the Commonwealth’s  officers, employees, and agents, be named as additional insureds with respect to the work being procured. To this end, please use the following language on all insurance certificates:

The Owner, the Commonwealth of Virginia and The Rector and Visitors of the University of Virginia, and the Commonwealth’s officers, employees, and agents, are named as additional insureds.     

Firm Name
Project Name & Trade Package
February 5, 2013
Upon approval by the University’s General Counsel, we will execute the Contract and send you a fully executed copy, including the Purchase Order for Invoicing.

Sincerely,

 FORMDROPDOWN 

 FORMDROPDOWN 

Enclosures:
1.
Contract Between Owner and Contractor (HECO-9)



2.
Standard Performance Bond with Affidavit (HECO-10)



3.
Standard Labor and Material Payment Bond with Affidavit (HECO-10.1)



4.
Instructions to Surety

c:
Project Manager w/notice only; Construction Administration Manager(s), w/copy of HECO-9; CM Firm Representative, w/copy of HECO-9; A/E Representative, w/notice only; Procurement File
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