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FACILITIES MANAGEMENT

Office of the Chief Facilities Officer
(Date)
(Name & Address)

Ref:
Appeal of Award for RFP ____, (Project Title)

Dear _____:

I have reviewed your appeal dated ________. 

The RFP established the selection criteria for the project. The criteria established that the technical proposal would receive at least 50% of the weight for the selection decision and the price proposal would receive no more than 50%. RFP Section V- Evaluation and Award Criteria, Paragraph D, Award of Contract states, “ Price shall be considered, but need not be the sole determining factor.” This same section also states, “…..the University shall select the Offeror which, in its opinion, has made the best proposal, and shall award the contract to the Offer(or).”

The RFP selection criteria clearly establishes that both price and technical factors shall be considered by the Selection Committee to select the offer that is most advantageous to the University and has the highest probability of success over the long term.

The RFP established the following technical proposal evaluation criteria:

1. The Firm’s ability to demonstrate experience and success with at least three projects of similar size and scope completed within the last five years.

2. The Firm’s assignment of a field supervisor to the project who possesses at least three years experience with projects of similar size and scope.

3. The composition of the Firm and the Firm’s capability to provide high quality goods and services as required by the University and described in Section III, Scope of Goods and Services.

4. The Firm’s ability to meet project schedules.

5. Any other criteria or factors the University, at its sole discretion, deems relevant to assessing the Firm’s capacity or willingness to satisfy the University’s requirements.

I find that these criteria were appropriately considered and evaluated by the Selection Committee for each firm evaluated. 

The Selection Committee unanimously decided the scoring and selection of the successful contractor. I concur with the Committee’s evaluation and their selection as the most advantageous to the University

Therefore, my final decision is that the selection and subsequent award to ________ will stand and that the appeal from __________ is denied.

I understand and greatly appreciate the effort your firm placed into responding to our RFP and hope that you will respond to future solicitations from the University.

Sincerely,

Donald E. Sundgren
Chief Facilities Officer

c:
Annette M. Cyphers, P.E.


Jeff Moore, P.E., VCCO


Martin E. Best, Jr., VCO, VCCO 

Committee members
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